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Sazetak

Tijekom proteklih desetak godina Urednistvo ¢asopisa Acta Stomato-
logica Croatica (ASCRO) nastojalo je podizati njegovu kvalitetu uvo-
deci kontrolu kvalitete u svim fazama uredivanja ¢lanaka od njihova
zaprimanja do konaéne objave. U tu svrhu nastojali smo slijediti po-
stupke i trendove indeksiranih ¢asopisa iz podru¢ja biomedicine te
smo ASCRO tim putem uveli u $est medunarodnih indeksnih baza i u
najvecu citatnu i indeksnu bazu SCOPUS. U ¢lanku prikazujemo hodo-
gram aktivnosti koji svaki ¢lanak mora proci na putu pripreme i objav-
liivanja. Prosje¢no vrijeme od zaprimanja do objavljivanja je tri mje-
seca.

Kljuéne rijeci

Acta stomatologica Croatica, Stomatoloski fakultet Sveucilista u Za-
grebu, znanstveni ¢asopis

1. UPUTE AUTORIMA

Upute autorima izradene su prema propozicija-
ma ICMJE-a — International Committee Medical Jour-
nal Editors, a postavljene su dvojezi¢no na webu casopisa
www.ascro.hr Zadnja dorada “Uputa autorima” izradena je
u Volumenu 51, svesci¢ 1 (ozujak 2017.)

2. ZAPRIMANJE RADOVA PUTEM 0JS-a

Radovi se zaprimaju iskljucivo elektronickim putem
Open Journal System (O]JS). Prema “Uputama autorima’,
radovi se zaprimaju isklju¢ivo na engleskom jeziku sa struk-
turiranim sazetkom, kljuénim rije¢ima, imenima autora, nji-
hovih institucija, tijelom ¢lanka, popisom kori$tene literatu-
re, prate¢im slikama i tablicama te izjavom o eventualnom
sukobu interesa.

3. MENADZMENT UREDNISTVA PUTEM 0JS-a

Koristenjem OJS-a omogucava se laksi rad unutar Ured-
nistva. Nakon $to je rad zaprimljen program OJS-a dodjeljuje
mu broj rada. Automatskom e-porukom obavjestava se da je
autor (ime i prezime) poslao ¢lanak pod (odredenim) naslo-
vom za objavu u ¢asopisu Acta stomatologica Croatica. Za-
primljeni ¢lanak prvo ¢ita glavni urednik te na temelju nje-
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1. INSTRUCTIONS TO AUTHORS

Instructions to authors are based on Internation Com-
mittee of Medical Journal Editors instructions, set up bilin-
gual on www.ascro.hr. Last update was in March 2017 (vol-
ume 51, issue 1)

2. ELECTRONIC SUBMISSION VIA OJS

Manuscripts are submitted exclusively on-line via the
Open Journal System. Accordin to the Instructions to Au-
thors, the submission must be in English with a structured
abstract, key words, authors’ names and their institutions,
text of the manuscript, list of references, figures, tables and a
statement on possible conflict of interest.

3. MANAGEMENT OF THE EDITORIAL BOARD VIA OJS

OJS enables easier work in the board. After submission,
the manuscript received a reference number from the OJS.
There is an automated e-mail that states the name of the au-
thor and the manuscript under a (certain) title submitted for
possible publication. A submitted manuscript is firstly read
by the Editor-in-Chief who either dismisses the manuscript,
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gove procjene rad se odbacuje ili $alje pomo¢nom uredniku
i recenzentima u daljnju proceduru procjenjivanja kvalitete i
kvantitete pristiglog ¢lanka.

4. CrossCheck ANALIZA TEKSTA NA EVENTUALNO
PLAGIRANJE

Clan Urednistva educiran i licenciran za CrossCheck ana-
lizu svaki ¢lanak ovim programom provjerava na eventual-
no plagiranje. Clanci koji imaju potpunu ili veliku sli¢nost s
veé objavljenim ¢lancima odbacuju se. Clanci koji imaju do
50 % sli¢nosti teksta s ve¢ objaljenim $alju se autorima na
doradu tako da potpuno identi¢ne i oznacene recenice skra-
te, izbace ili zamijene vlastitim rije¢ima. Kroz drugu Cross-
Check analizu, takvi ¢lanci morali bi imati sli¢nost najvise do
15 % s tekstovima citiranim i koriStenim u ¢lanku.

5. ODABIR RECENZENATA

Svaki ¢lanak koji ima obiljezja znanstvenoga rada Salje se
najmanje na dvije recenzije. Radovi domacih autora obave-
zno recenziraju recenzenti iz podrudja rada izvan Hrvatske, a
radove stranih autora recenzenti iz Hrvatske. Odabir recenze-
nata odreduje se na nekoliko nacina:

- recenzent je osoba koja je citirana u popisu literature pri-
stigloga ¢lanka

- recenzent je osoba koja nije citirana u popisu literature,
ali je iz podru¢ja kojemu ¢lanak pripada

- recenzent je osoba koju preporuca autor, ali nisu u suko-
bu interesa, odnosno oni nisu prethodno zajedno objav-
ljivali ¢lanke.

6. KONTROLA UCINJENIH PROMJENA U RADU

Na temelju preporuke recenzenata, ¢lanak se odbacuje ili
mu se sugerira veca ili manja dorada. Recenzenti se pisme-
no putem OJS-a oglasavaju i sugeriraju doradu. Nakon toga
glavni urednik dobiva e-poruku da je pristigla recenzija. Ula-
skom u OJS pod broj recenziranoga ¢lanka automatski se iz
uredni$tva Salje poruka zahvale, a sugestije recenzenata Salju
se e-postom autoru/autorima. Od autora se trazi da se u pri-
hvatljivom vremenu nacini dorada i da svaka promjena u tek-
stu (Word document) bude istaknuta crvenom bojom kako
bi recenzentima i urednicima bilo lakse provjeriti jesu li po-
Stovane preporuke recenzenata.

7. PRIHVACANJE CLANKA

Nakon prethodnih provjera, analiza i recenzija ¢lanak se
prihvaca, a §to se automatskom e-postom $alje autorima. Ti-
me su autori obavije$teni da je ¢lanak prihvaéen za objavlji-
vanje u casopisu.

8. PRIJEVOD CLANKA NA HRVATSKI JEZIK

Uredni$tvo suraduje s kolegama iz stomatoloske profesije
koji imaju izvrsno znanje engleskog jezika. Kako su svi ¢lanci
zaprimljeni na engleskom jeziku, a ¢asopis je dvojezi¢ni, po-
trebno ih je prevesti na hrvatski jezik.

Activity Workflow

or sends it to the assistant editor and reviewers for further
analysis and quality and quantity assessment.

4. CrossCheck ANALYSIS FOR POSSIBLE PLAGIARISM

A member of the Editorial board educated and licensed
for CrossCheck analysis checks every manuscript for possi-
ble plagiarism. All manuscripts that have full or great simi-
larity with published papers are rejected. Manuscripts with
less than 50% similarity of the text are sent back to the au-
thors for changes in identical and signed sentences; they can
be shortened, left out or replaced with new wording. Second
CrossCheck analysis may yield results with less than 15% of
similar and used text.

5. REVIEWER SELECTION

Every manuscript that is classified as original scientific
work is submitted to at least two reviews. Croatian authors
are normally reviewed by foreign reviewers, and internation-
al submissions are reviewed by Croatian reviewers. Reviewers
are selected in one of the following ways:

- reviewer is cited in the reference list

- reviewer is not cited in the reference list, but works in the
field of the proposed article

- reviewer is suggested by authors, but there is no conflict
of interest (i. e. they have not published together before)

6. CONTROL OF CHANGES MADE TO THE SUBMISSION

According to the reviewer’s suggestions, the manuscript
is either rejected, or major/minor changes are suggested. Re-
viewers work via OJS and suggest changes. Editor-in-Chief
then receives a message that the review has been finished.
When the number of the manuscript is entered in the O]JS,
there is an automated thank you note for the reviewer, and
suggestions are sent to the authors. The authors are requested
to make the changes in the acceptable time limits and mark
them all (in a Word document) with red colour, so it can be
easily visible for editors and reviewers. After the final check-
up from the reviewers, the manuscript is sent for CrossCheck
analysis.

7. SUBMISSION ACCEPTANCE

After previous check-ups, analyses and reviews, the sub-
mission is accepted, and an automated e-mail is sent to all
authors. This signifies that the article is accepted for publica-
tion in the journal.

8. TRANSLATION TO CROATIAN LANGUAGE

Editorial board cooperates with dental professionals that
have excellent knowledge of the English language. Since all man-
uscripts are submitted in English, and the journal is bilingual,
all accepted material must be translated to Croatian language.




Brkic

9. LEKTURA CLANAKA

U pripremi ¢lanaka za kona¢nu objavu sudjeluju i dva
lektora. Lektor za hrvatski jezik i lektor za engleski jezik. Oba
lektora su profesori hrvatskog i engleskog jezika. Lektura se
obavlja u originalnom Word dokumentu. Svaka eventual-
na nejasnoca ili moguénost koristenja razlicite terminologije
obiljezava se zutom bojom, a odabir termina kona¢no donosi
glavni ili pomo¢ni urednik.

10. PROVJERA CITIRANIH REFERENCIJA U PubMed-u

Sve navedene referencije koje su koristene u ¢lanku napi-
sane su Vankuverskim stilom prema «Uputama autorima», a
¢lan UredniStva svaku referenciju provjerava u PubMed bazi
kako bi se izbjegla bilo kakva tehnicka pogreska u pisanju in-

terpunkcija, a koja je eventualno zaostala.

11. PROVJERA KLJUCNIH RIJECI PREMA MeSHu

Clan Uredni$tva na temelju naslova i sazetka odabire
klju¢ne rije¢i prema Meshu i navodi ih na dnu svakog sazet-
ka. Svi odabrani termini prevode se na hrvatski jezik.

12. PRIJELOM TEKSTA

Svaki odabrani ¢lanak sa zavr$enom prethodnom procedu-
rom Salje se grafickom uredniku na prijelom. Prijelom je uni-
forman za sve ¢lanke. Pocinje naslovom na engleskom i hrvat-
skom jeziku te popisom autora i institucijama iz kojih autori
dolaze. Nastavlja se sazetkom na engleskom jeziku i adresom
autora za dopisivanje te punim tekstom u dvije kolone. Lijeva
kolona je na hrvatskom jeziku, a desna je na engleskom jeziku.

13. DODAVANJE «DOI» OZNAKA SVAKOM
PRIHVACENOM RADU

Acta stomatologica Croatima posjeduje vlastitu DOI ozna-

ku. Svakom se ¢lanku dodjeljuje jedinstvena DOI oznaka.

14. KOREKTURA TEKSTA | TEHNICKA PROVJERA

Prelomljeni tekst prolazi korekturu profesionalnog korek-
tora. Tehnicki se pregledava svaki otisnuti detalj kako bi se
tehnicke pogreske svele na $to manju mjeru. Korekrtor engle-
skog jezika ujednacava stupce hrvatskog i engleskog teksta te
pregledava ujednacenost engleskog jezika i njegovu ucestalost.

15. 1ZRADA DRUGOG PRIJELOMA | ODOBREN]JE
AUTORA

Graficki urednik unosi sve izmjene iz prvog prijeloma u
zavr$ni drugi prijelom. Nakon toga, pdf-¢lanak se $alje auto-
ru za dopisivanje na ¢itanje i kona¢no odobrenje. Autor je u
moguc¢nosti da u roku od 48 sati ¢lanak prodita i nacini even-
tualne sitne dorade koje ¢e citatelju omoguciti lakse shvaca-
nje ¢lanka. Autor daje kona¢nu suglasnost za objavu ¢lanka
u takvom obliku.

16. UREDIVACKI ODBOR

Nakon zavrietka prethodne procedure, ¢lanci se prezen-
tiraju Uredivackom odboru. Glavni urednik i pomo¢ni ured-
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9. PROOF READING

Preparation for final publication includes the work of two
proof readers, one for English, and the other for Croatian
language; both are professionals. Proof is performed in the
original Word document. Every disputed term is marked yel-
low, and the final decision on the accepted termin is done by
the assistant editor or editor-in-chief.

10. CHECK OF THE REFERENCE LIST IN PubMed

All references are written in Vancouver style according
to the “Instructions to authors”; a member of the Editorial
board checks them in the PubMed database for possible tech-

nical mistakes.

11. CHECK OF THE KEY WORDS ACCORDING TO MeSH

A member of the Editorial board decides on key words
according to the title and MeSH, and places them at the end
of the abstract. All chosen terms are translated to Croatian
language.

12. TEXT PREPARATION

Every article that is accepted for publication is sent to
the graphic editor for preparation, uniform for all articles.
It starts with the title in English and Croatian and list of au-
thors with their respective institutions. It is followed by the
abstract in English and the address for correspondence and
full text of the articles in two columns. Left column is in Eng-
lish, right column in Croatian.

13. ADDITION OF DOI FOR EVERY ARTICLE

Acta stomatologica Croatica has its own DOI. Every ar-
ticle receives a unique DOI marking.

14. TEXT CHECK-UP AND TECHNICAL CHECK-UP

Prepared text is read by a professional corrector. Every
technical detail is checked in order to have least possible tech-
nical errors. English language corrector harmonizes the col-
umns and checks the equality in the English text and its fre-
quency.

15. SECOND TEXT PREPARATION AND AUTHORS’
PERMISSIONS

Graphical editor brings all the changes to the second text
preparation that is final. After that, a pdf version of the article
is sent to the corresponding author for final acceptance. The
authors have 48 hours to read the article and make possible
minor changes that could enable the reader to better under-
stand the article. The corresponding author confirms the final
version of the article for publication.

16. EDITORIAL BOARD

The articles are presented to the Editorial board by the
editor-in-chief and assistant editors. It includes the list of re-
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nici prezentiraju postupak, odabir recenzenata te daju mo-
guénost svim ¢lanovima Uredivackog odbora za pitanja i
eventualnu doradu naslova.

17. TEHNICKA PRIPREMA ONLINE SUCELJA I
PRIKOPCAVANJE PDF-a NA WEB www.ascro.hr

Acta stomatologica Croatica Online objavljuje se na web
portalu www.ascro.hr. Urednik e-inacice priprema sucelje
za svaki sve$cic u koji ¢e se prikopcavati pdf-ovi ¢lanaka i do-
datnih informacija koje se objavljuju (uvodnik, prikazi knji-
ga, upute autorima, popis kongresa, sazetci kongresa,...).

18. OBJAVLJIVANJE ONLINE | TISKANOG SVESCICA

Nakon toga ¢lan Uredni$tva prikopcava ¢lanke u pdf-for-
matu i objavljuje ASCRO Online. Obavijest o online sve-
§¢i¢u ASCRO-a $alju se ¢itateljima koji se nalaze u e-bazi te
putem drustvenih mreza. Tiskani casopis se plastificira u pro-
zirnu foliju te se zemaljskom postom $alje na adrese pretpla-
nika, ¢lanova uredivackog odbora i ¢lanovima Hrvatskog sto-
matoloskog drustva HLZ-a.

19. OBJAVLJIVANJE SVESCICA NA PORTALU «HRCAK»

Clan Urednistva redovito objavljuje nove sves¢ice AS-
CRO-a na Portalu hrvatskih znanstvenih casopisa ,Hréak®.
Clanci se opremaju svim metapodacima potrebnim za pro-
nalazenje rada pretrazivanjem te cjelovitim tekstom rada u

pdf formatu.

20. SLANJE «PDF» DOKUMENTA U SCOPUS

Acta stomatologica Croatica prisutna je najvecoj indek-
snoj i citatnoj bazi ¢asopisa — SCOPUS. Tajnik casopisa svaki
zavr$ni pdf objavljenog sves¢ica $alje Cetiri puta na godinu za

indeksaciju u SCOPUS.

21. 1ZRADA XML DOKUMENTA ZA POTREBE PMC-a

Za potrebe objave ASCRO-a u punom tekstu PubMed
Centralu, Word document je potrebno konvertirati poseb-
nim licenciranim programom u XML formatu zapisa. Za
izradu XML verzije Urednistvo suraduje s vanjskim suradni-
kom. Zavr$nu XML verziju tajnik ¢asopisa pohranjuje na set-

ver PMC-a te se $alje u HRCAK i DOA]J.

22. REDOVITOST PUBLICIRANJA

Acta stomatologica Croatica izlazi Cetiri puta na godinu.
25. ozujka, 25. lipnja, 25. rujna i 25. prosinca. Online verzija
dostupna je deset dana ranije na web portalu.

23. ODABIR 10 NA]ClTANlJlH OBJAVLJENIH CLANAKA U
PRETHODNOJ GODINI

Na temelju najcitanijih ¢lanaka iz prethodne godine, a $to
se dobiva izvjes¢em o DOI pojavnosti ¢lanaka, izraduje se TOP
lista najcitanijih ¢lanaka i salje se svim online Citateljima.

24. PRACENJE CITIRANOSTI CLANAKA

Svi objavljeni ¢lanci iz prethodne godine prate se kroz

SCOPUS i zbrajaju citati za svaku godinu.

Activity Workflow

viewers. All members of the board have the opportunity to
ask questions about the articles, including the possible chang-
es to the titles.

17. TECHNICAL PREPARATION OF THE ONLINE
VERSION AND UPLOAD OF PDF FILES ON www.ascro.hr

Acta stomatologica Croatica is published online on the
web portal www.ascro.hr. Editor of the e-version prepares ev-
ery issue that is filled with pdf versions and additional infor-
mation (editorial, book reviews, instructions to authors, list
of congresses, congress abstracts, etc.).

18. PUBLICATION OF THE ONLINE AND PRINTED ISSUE

Member of the Editorial board uploads the articles in
pdf format and publishes ASCRO online. The information
on the issue is sent to the readers in the e-database and on
the social networks. Published issue is packed in a plastic foil
and is sent to the subscribers, members of the Editorial board
and members of the Croatian Dental Society of the Croatian
Medical Association per normal mail.

19. UPLOAD OF ARTICLES TO “HRCAK” PORTAL

A member of the Editorial board publishes new issues of
ASCRO on the Croatian scientific journals portal “Hrcak”.
The articles are prepared with all the necessary metadata for
them to be traceable, with full texts in the pdf format.

20. UPLOAD OF PDF VERSIONS TO SCOPUS

Acta stomatologica Croatica is present in the world’s
greatest indexation and citation database — SCOPUS. The
Journal Secretary sends every published issue in a pdf version
for indexation in SCOPUS, four times per year.

21. PRODCUTION OF XML DOCUMENT FOR PMC

For publication of full text ASCRO in PubMed Central,
a Word document needs to be converted to XML version.
This is done by an outside collaborator. Final XML version

is uploaded by the Secretary to the PMC server and sent to
“Hré¢ak” and DOAJ.

22. REGULARITY OF PUBLICATION

Acta stomatologica Croatica is published four times per
year, on March 25, June 25, September 25 and December 25.
Online version is accessible ten days earlier on the website.

23. SELECTION OF 10 MOST READ PUBLISHED
ARTICLES IN THE LAST YEAR

Based on most read articles in the last year, which is given
by the DOI report on the articles, a list is prepared and sent
to all online readers.

24, FOLLOW-UP OF CITATIONS OF PUBLISHED
ARTICLES

All published articles are followed in SCOPUS, and cita-

tions are counted for every year.
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