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ARTICLE PREPARATION GUIDELINES 
 
Authors are kindly asked to read following instructions while preparing the manuscript for 
publishing in Mljekarstvo.  
 
Mljekarstvo publishes: original scientific papers, preliminary communications, scientific notes and 
reviews. All contributing manuscripts will be subjected to critical review by the reviewers. 
 
Original scientific papers report unpublished results of original research. They must contain 
significant and original observations to be critically evaluated. Experimental data should be 
presented in a way that enables reproduction and verification of analyses and deductions on 
which the conclusions are based. They should contain no more than 7500 words (body of the text 
with references), not more than 9 figures and tables combined, and maximum 50 references. 
 
Preliminary communications include short information on the results of scientific research which 
require immediate publication. They should contain no more than 6500 words (body of the text 
with references), not more than 7 figures and tables combined, and maximum 40 references. 
 
Scientific notes include reports on shorter but completed research and should be concise. They 
should contain no more than 5500 words (body of the text with references), not more than 5 
figures and tables combined, and maximum 30 references. 
 
Review papers should be written by well-recognized experts in the field rather than someone less 
experienced. Reviews should contain no more than 11000 words, 7 figures and tables combined, 
and 150 references. Reviews are original, critical and up-to-date surveys of an area in which, 
preferably, the author himself/herself is active. They should include recent references from 
international publications.  
 
All papers must be written in English. The title, abstract and keywords could be written in 
Croatian and English. 
 
Manuscript has to be written without spelling mistakes, impersonal style. It is the author’s 
responsibility to ensure that papers are written in clear and comprehensible English. If English is 
not the authors’ first language, it is highly recommended that the manuscript be given to a native 
speaker for editing and proofreading. The submission may be rejected if written in poor English, or 
not written according to the instructions to authors. 
 
 
 
 
 



 
 

Manuscript organization 
The manuscript should consist of min. 10 to max. 20 type written pages including tables, graphs, 
schemes and photographs. It should be written using Times New Roman font, plain, normal, font 
size 12, with 1.5 spacing on one side of the paper and margins 2.5 cm. Line numbering should be 
included, with numbering to continue from the first line to the end of the text (reference list). Line 
numbers should be continuous throughout the manuscript and not start over on each page. 
 
The first word in the paragraph must not be retracted. Paragraphs have to be separated by clicking 
on enter key. Pages have to be numerated continuously throughout the text. For manuscripts 
written in English language, decimal numbers in text and tables should be divided by a dot.  
Latin words, phrases and abbreviations, including generic and specific names, should be written in 
italic throughout the text. Names of microorganisms are written in italic only on genus and species 
level, with only the genus name capitalised. 
The use of nonstandard abbreviations (initialisms or acronyms) that are not widely accepted is 
not recommended. The use of too many abbreviations, which makes reading difficult, should also 
be avoided. 
Equations should be written in a separate line and numbered consecutively with a number 
between forward slashes (/1/, /2/ etc.). When cited in text, abbreviation Eq. or Eqs. should be 
used (Eq. 1, Eqs. 2 and 3 etc.). 
 
Limit manuscript sections and subsections to maximum three heading levels, clearly indicated as 
follows: all headings (Abstract, Introduction, Materials and methods, Results and discussion, 
Conclusions, Acknowledgements, Funding, Conflict of interest, Orcid ID and References) must be 
written in bold and placed above the text (paragraph). Second and third order headings 
(subheadings) should be written in italic. Subheadings may be used in Materials and methods and 
Results and discussion sections to simplify the presentation, and they should not be repeated. 
Second order headings should be placed above the text and written in bold + italic. Third order 
headings should be written in italic font and placed above the text. Fourth order headings can be 
used only if necessary (in general, they should be avoided) and should be written in normal font in 
line with the text, separated with a full stop from the remaining text. 
 
 
All research papers - original scientific papers, preliminary communications and scientific notes 
should contain the following sections: 

• Title of the manuscript 

• Running title 

• Authors' names and affiliations 

• Contact details of corresponding author in the footnote 

• Abstract 

• Key words 

• Introduction 

• Materials and methods 

• Results and discussion 

• Conclusions 

• Acknowledgements 



 
 

• Funding 

• Conflict of interest 

• Authors' contribution 

• ORCID ID 

• References  

 
Title of the manuscript should be informative but concise and explain the nature of the work. It 
must be understandable for readers outside the field, but should contain sufficient details for 
indexing purposes. It should not exceed 120 characters, with spaces. The title of the manuscript 
and the title of the chapter should be short and written in bold. The title of subheading should be 
written in italic. 
 
Running title should be concise and contain no more than 6-7 words. It should clearly present the 
topic of the paper. 
 
Full names - the manuscript must contain full name/s of author/s, with (*)next to the name of the 
corresponding author. 
 
Affiliations (institutional addresses) should be written in English and marked with numbers in 
superscript next to the author's surname (the affiliation of first author should be marked with1, 
second with2 , third with3 etc.). If more authors share the same affiliation, they should be marked 
with the same number. If all authors are from the same institution, numbers are not needed. The 
affiliations for all authors must be given in the following sequence: University/Institution, 
Faculty/Department, Postal address, City, Country.  
 
Contact details of corresponding author should be given in the footnote at the bottom of the title 
page (*Corresponding author: E-mail:…).  
 
Abstract 
The abstract of the paper should not be longer than 250 words. It should be informative and 
completely self-explanatory, briefly present the topic, state the scope of the experiments, indicate 
significant data, and point out major findings and conclusions. Standard nomenclature should be 
used and abbreviations should be avoided. The preferable format should accommodate a 
description of the study background, methods, results and conclusion. No abbreviations, 
equations, illustrations, figures, tables or references should appear in the Abstract. The 
information in the Abstract should agree with the rest of the text and all information in it should 
appear in the body of the paper. 
 
Key words 
Key words should list the main topic of the paper for indexing purposes, so it is not 
recommendable to use general and generic words. Maximum 5 words or phrases can be used, 
which should be separated by commas. Use of abbreviations as key words should be avoided, 
except for well-known and standard abbreviations. Key words that do not appear anywhere in the 
text should not be used. 
 
Introduction 
The introductory part should clearly describe the aim of the research. Sufficient references to 
relevant previous publications along with a brief discussion and conclusions of past research 



 
 

should be given. A short section explaining the relevance of the presented research in that context 
should be included. It should be pointed out why the methodology used in the present study was 
chosen and why it will provide new insights. 
 
Materials and methods 
Experimental part should be written clearly and in sufficient detail about the used protocol to 
allow the work to be repeated. Detailed description is required only for new techniques and 
procedures, while the known methods must be cited in the references with only a short 
description of the procedure. For all chemicals and equipment used, full data should be given, 
including the name of the product, company/manufacturer, city and country (state and country) of 
origin. For all equipment, model number should also be provided. Computer software, search 
tools and databases should be cited in the reference list. Information about the origin of samples 
(e.g. milk, cheese, yoghurt, etc.) must be given in detail (manufacturer if applicable, city, state 
where applicable, and country of origin). Origin of the products purchased from local producers or 
markets must also be specified. Details on organism(s) studied (its origin, which collection (name, 
city and country of origin) it was taken from) and, when relevant, their pre-experiment handling 
and care should be given. For a field study, a description of the study site, including the significant 
physical and biological features, and the precise location should be included. The sampling design 
should be described (controls, number of samples, treatments, measured variables, replication, 
final form of data etc.). Statistical procedures and software used to analyze the results, including 
the probability level at which the significance was determined, should be described and cited. If 
citing more than one method of the same standards organization, each method must be cited 
separately.  
 
Results and discussion 
Results and Discussion should be written as one combined section in order to simplify the 
presentation. The body of the Results and Discussion section is a text-based presentation of the 
key findings which includes references to each of the tables and figures. Tables and/or figures 
should be sequenced to present the key findings in a logical order and assigned numbers in order 
in which they are referred to in the text, i.e. the first table should be cited as Table 1, the next 
Table 2 and so on. The first figure should be cited as Figure 1, the next Figure 2, etc. Their position 
should be indicated in the text. Discussion should not be merely the repetition of the obtained 
results and should address each of the experiments or studies for which the results are presented. 
It should provide authors' interpretation of the significance of the obtained results. The findings 
should be related to the previous studies the authors and other investigators have done. Crucial 
information in the research should be emphasized and interpreted in the context of previously 
published work. 
 
Conclusions 
Conclusions have to briefly explain significance of the research results. It cannot be omitted or 
merged with the previous section. Conclusion should concisely and clearly explain the significance 
and novelty of the results obtained in the presented work. References are not to be cited here. 
 
Acknowledgements 
Acknowledgements to colleagues, institutions or companies for support, donations or any other 
assistance need to be put at the end of the manuscript, before references. Contributors 
mentioned here cannot be considered as authors of the manuscript. 
 
Funding 
If the presented data are a result of a funded project or grant, details of all funding sources for the 
research should be written here. Authors should provide full official funding agency name(s) and 



 
 

grant number(s). If needed, the relevant agency and grant number can be stated for each author, 
in which case only authors' initials should be written. 
 
Conflict of interest 
If the authors have a conflict of interest, for example if they are analysing a product of the 
company in which they work for or use a software or tool developed by their company, it needs to 
be clearly stated in the manuscript. If there is no conflict of interest present, then in this section 
the following statement needs to be given: The authors declare no conflict of interest. 
 
Declaration of Authorship* 
*Supplement 1 
 
 
ORCID ID 
Here write Orcid id numbers of authors as follows: 
Initial(s). Surname https://orcid.org/0000-..... 
 
References 
Authors bear the responsibility for the accuracy of the references; therefore, each reference 
should be thoroughly checked. References should be selective rather than extensive (with the 
exception of review articles). It is advisable to limit the number of references to 50 in original 
scientific paper, 40 in preliminary communication, 30 in scientific note, and 100-150 in review, 
respectively. Preferably references should include recent international publications, unless giving a 
review of the field, must reflect the topic of the manuscript and show the relevance to the Journal. 
They must all be written in English; references originally written in other languages must be 
translated into English and the language of origin must be written in brackets at the end of the 
reference. When citing databases, software, tools and other online services, authors are advised 
to use their recommendations how to cite them. If the original literature cited has not been 
available, the authors should quote the source used. Unpublished data should be mentioned only 
in the text (data not shown), and not appear in the reference list. 
Authors of the selected reference must be on the reference list. After quotation, authors surname 
with the year when paper was published have to be written in the bracket, such as (Šušković, 
2012). If the paper was written by two authors, both surnames have to be written egg. (Tratnik 
and Božanić, 2017). If the quoted paper was written by many authors, the first author’s surname is 
written with mark "et al." and the year when paper was published (Samaržija et al., 2012). 
In the reference list which has to be written on the end of the paper, all authors have to be written 
(surname and name initials, the title of the paper, publisher, place and year of publishing and 
pages) in alphabetical order, and paper of the same author by chronological order. If there are 
more papers from the same author published in the same year, references have to be 
differentiated by letters (a, b, c, d) behind the year of publishing. 
In case of multi author papers, in reference list all the authors have to be written (not the first 
author and mark "et al.). Titles of books and papers have to be written in italics. For papers 
published on the web, it is necessary to write the source and the date when the paper was 
downloaded, besides basic information (title, author’s name, ect.), eg. http// www.findarticles. 
com/p/articles (03.04.2021).  
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Reference list should be written as shown: 
1. Tratnik, LJ. (1998): Mlijeko - tehnologija, biokemija i mikrobiologija. Hrvatska mljekarska 

udruga, Zagreb. 

2. Samaržija, D., Zamberlin, Š., Pogačić, T. (2012): Psychrotrophic bacteria and their negative 
effects on milk and dairy products quality. Mljekarstvo 62 (2), 77-95.  

 
(Number 62 stands for volume, number (2) for number of journal, and 77-95 are page numbers of the paper in 
journal). 
 
Literature citations in the text should be referred by author’s name and year, in brackets. If there 
are more than two authors, mention the first author and add “et al.”, followed by the year: A list 
of References should be arranged alphabetically: author(s) surname and name initial(s), title, 
editor place and year of publishing as well as pages (from - to).  
 
DOI numbers must be provided for all references that contain it, and written in a separate line at 
the end of the corresponding reference in the format https://doi.org/. If in doubt, doi numbers 
can be checked at www.crossref.org. 
 
Figures 
All figures must be mentioned in the text in consecutive order and be numbered with Arabic 
numerals. A caption giving the figure number and a brief description, preferably only one or two 
sentences must be included with each figure. The caption should be understandable without 
reference to the text. 
 
Tables 
Tables should be numbered consecutively with Arabic numerals. Each table must have a brief title 
that describes its contents. The title should be understandable without reference to the text. 
Details should be put in footnotes, not in the title. Footnotes in tables should be given letter 
designations and be cited in the table by italic superscript letters 
 
Tables and Figures should be completely understandable without reference to the text. The same 
data should not be reproduced in both tables and figures. For publishing reasons, figures have to 
be delivered in graphical formats (*.xls, *.tif or *.jpg).  
 
Nomenclature and SI Guidelines* 
*Supplement 2 
 
Cover letter 
A cover letter should accompany each submitted manuscript. The letter should provide the 
corresponding author’s name, postal and e-mail addresses, and telephone and fax numbers. The 
letter should address the significance of the manuscript and provide a list of 3-5 key words. 
Authors are also urged to provide the names and email addresses of recommended reviewers. All 
editorial correspondence concerning receipt, status, review, revision, and publication of 
manuscripts will be sent only to one person who has been assigned as the "corresponding author" 
during the evaluation period. The corresponding author is responsible for communicating the 
manuscript status to all co-authors of the paper. 
 
Archiving 
Authors can archive post-print (i.e. final draft post-refereeing) on their personal website, 
institutional or other repositories, provided that it is clearly indicated that it is the version 



 
 

accepted for publishing in Mljekarstvo. DOI number and link to the in press article on the Journal’s 
website should be provided.  
Authors can archive publisher's version/PDF provided that the published source is acknowledged 
with appropriate bibliographic citation (authors, manuscript title, journal title, volume, issue, year, 
page numbers and DOI). 
All articles are deposited in HRČAK - Central portal of Croatian scientific journals, DOAJ, Croatian 
DOI. 
 
Editorial process  
All contributions are evaluated according to the criteria of originality and quality of their scientific 
content. The manuscript needs to be prepared according to the Journal’s instructions and proofed by a 
native English speaker or someone proficient in English. Manuscripts which do not conform to these 
standards will be returned immediately. All papers should be submitted via e-mail. Each co-author is 
requested to sign Declaration of Authorship and Statement of Conflict of Interest forms and to provide 
all the requested details, including ORCID ID of each author (it can be obtained for free at 
https://orcid.org/).  
All manuscripts are first evaluated by the Editor-in-Chief and can be rejected without reviewing if 
considered not of sufficient interest or novelty, too preliminary or out of scope of the Journal. If the 
manuscript is considered suitable for further evaluation, it is first sent to the Field editor. Based on 
his/her opinion the paper is either rejected or evaluated further. Papers which are suitable for 
reviewing process are sent to at least two impartial reviewers. The duration of the reviewing process 
mostly depends on the availability and speed of the Field editor and the reviewers. Although they are 
each expected to complete their tasks within a three weeks, due to their numerous duties and 
obligations, this deadline may be prolonged. As soon as the reviews are uploaded to the system, the 
Editor brings a decision about the possible acceptance of the manuscript. The reviews are then sent to 
the authors via e-mail and if the reviews are positive, the authors are expected to submit the revised 
version of the manuscript.  
Authors are obliged to submit a new cover letter with each revised version together with the reply to 
the reviewers. If during the revision a change in authorship (addition or removal of author) has 
occurred, authors are requested to clarify the reason for change, and all authors (including the 
removed/added ones) need to submit a written consent for the change. Authors added during the 
process of evaluation must also submit filled in and signed Declaration of Authorship, and Statement 
of Conflict of Interest.  
The revised version is evaluated by the Editor and/or reviewers and the Editor-in-Chief brings a 
decision as soon as possible about final acceptance based on their suggestions. If necessary, further 
revision can be asked for to fulfil all the requirements of the reviewers. When a manuscript is accepted 
for publication, an official letter of acceptance is sent to the corresponding author, the manuscript is 
assigned a DOI number and deposited in CrossRef with the assigned DOI number. After that, changes 
of authors of the manuscript are not possible.  
Before printing, a linguistic, metrological and technical revision is made, at which stage the authors are 
asked to make the final corrections in no more than a week. All the corrections suggested by the 
editors should be made. The final version is then sent to the printer’s office and the authors receive 
the galley proof for final check before printing.  
 
The authors are expected to correct only typographical errors on the proofs. Any changes in the text at 
that stage will be made at author’s expense. The proofs have to be returned to the Mljekarstvo 
Editorial Office within 48 hours. After printing, all manuscripts are posted online as pdf files in the final 
form and indexed in databases. 
 
Correction of data  
All authors should account for the accuracy of the published data. Correction of data should be done 
before the final printing of the paper. For that reason, the corresponding author receives the galley 
proof of the paper and is asked to correct it carefully and in timely manner, within 48 hours.  



 
 

 
Retraction of published papers  
If the editors, reviewers or readers notice a case of duplicate or overlapping publication, fraudulent 
use of data, plagiarism or unethical research, the paper will be, after an internal review by the editor, 
retracted, in which case the online version will then be marked as "retracted by editor". All links to the 
retracted article will be maintained. All retractions will be done in accordance with the COPE retraction 
guidelines. 
 
Suggesting reviewers 
During the submission process, authors are pre encouraged to list five names of potential 
reviewers with the appropriate expertise to review the manuscript. The proposed reviewers 
should be from different institutions to the authors; should neither be current collaborators of the 
co-authors nor have published with any of the co-authors of the manuscript within the last five 
years. The editors will not necessarily approach these referees. Please provide contact information 
of potential reviewers: Name and surname, institution, e-mail address. 
 
Copyright 
The authors bear the sole responsibility for the content of the contributions. The Editorial Board 
assumes that by submitting their papers the authors have not violated any internal rules or 
regulations of their institutions related to the content of the contributions and that they have not 
submitted the paper somewhere else. The acceptance of the paper obliges the authors not to 
publish the same material elsewhere. 
 
Reprints 
The first (corresponding) author will receive 1 copy of Mljekarstvo. Manuscript with supplements 
has to be sent to Editor’s office via e-mail. 
 
 
Address of Editor's office 
Croatian Dairy Union  
Editor’s Office of Mljekarstvo  
Prolaz Fadila Hadžića 2 
10000 Zagreb, Croatia 
Phone: 00385 1 4833 349 
E-mail: urednik@hmu.hr 
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*Supplement 1 
 
Declaration of Authorship 

This declaration of authorship must be signed by all co-authors of any papers submitted to Mljekarstvo.  
 
Article Title: ___________________________________________________________________  
 
______________________________________________________________________________  
 
 
I certify that I have read and approved the final version of the manuscript. I agree to take public responsibly for its 
contents. The work reported in the paper has not been and is not intended to be published anywhere except in 
Mljekarstvo.  
 
Signed by all authors (authors may submit separate forms if more convenient)  
 
 
Full Name Signed and dated  
_______________________________________ ________________________________  
_______________________________________ ________________________________  
_______________________________________ ________________________________  
_______________________________________ ________________________________  
_______________________________________ ________________________________  
_______________________________________ ________________________________  
_______________________________________ ________________________________  
_______________________________________ ________________________________  
_______________________________________ ________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

*Supplement 2 

Nomenclature and SI Guidelines 

 
SI (Système International) units should be used. 

Only symbols (not their subscripts, superscripts or description in brackets) of physical quantities should be written 
in italic.  

All physical quantities given in table columns or rows or on figure axes should conform to the algebraic rules, i.e. 
physical quantity/unit=numerical value.  

Numerical values and their units must be written with one space between (e.g. 1 cm, 2 L, 3 g/L, 10 %, 20 °C). 

For the mixtures of A (solute) and B (solvent) the content should be expressed with one of the physical quantities 
given in the table below (the content itself is not a physical quantity). 

RATIOS 
Name Symbol Definition SI unit 
Mass ratio ζ ζ(A,B)=m(A)/m(B)  1 
Volume ratio Φ Φ(A,B)=V(A)/V(B)   1 
Amount (of substance) ratio  r r(A,B)=n(A)/n(B)   1 
Number ratio R R(A,B)=N(A)/N(B)   1 
Mass per volume ratio m/V m(A)/V(B)  kg/m3 

 

FRACTIONS 
Mass fraction w w(A)=m(A)/[m(A)+m(B)]  1 
Volume fraction φ φ(A)=V(A)/[V(A)+V(B)]  1 
Amount fraction x x(A)=n(A)/[n(A)+n(B)]  1 
Number fraction X X(A)=N(A)/[N(A)+N(B)]  1 

  

CONCENTRATIONS 
Mass concentration γ γ(A)=m(A)/[V(A)+V(B)]  kg/m3 
Volume concentration σ σ(A)=V(A)/[V(A)+V(B)]  1 
Amount concentration c c(A)=n(A)/[V(A)+V(B)]  mol/m3 
Number concentration C C(A)=N(A)/[V(A)+V(B)]  1/m3 
Molality  b b(A,B)=n(A)/m(B) mol/kg 

 

 
The principle to use as few characters as possible is recommended. Authors should use units with SI prefixes instead 
of the basic SI unit (e.g. instead of 1.2·10–6 A, 1.2 μA should be used). For volume, the unit litre (1 L) or its decimal 
units are recommended as a special name for 1 dm3 (1 L=1 dm3). Following the same principle, although not 
recommended by IUPAC, the unit 1 M (or its decimal units) for amount concentration can be used (1 M=1 mol/L).  

The symbols w/w, v/v and w/v should not be used. The proper way for expressing fraction is: % (by mass), % (by 
volume) or % (m/V). Ppm and ppb should also not be used, instead write  
10–6, 10–9, etc.  

Centrifugal force should be expressed as times gravity (×g), not rpm. 

The IUPAC recommendations on chemical nomenclature should be followed  
(see: http://www.chem.qmul.ac.uk/iupac/index.html). For the biochemical nomenclature including abbreviations, 
recommendations of the Nomenclature Committee of IUBMB and the IUPAC-IUBMB Joint Commission on Biochemical 
Nomenclature (http://www.chem.qmul.ac.uk/iubmb/) should be followed. 

Apart from the recommended nomenclature, the usual common terms are acceptable as is the use of the usual 
abbreviations within the text, particularly in cases of compounds of very long names. 
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