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GUIDELINES FOR MANUSCRIPT FORMATTING

Length of Manuscripts
The length of categorised papers must be between 16 and 32 typed manuscript pages (1 page = 1800 characters including spaces), and uncategorised papers up to 8 pages. Footnotes and the list of references are included in the total length. For more extensive texts, the Editorial Board may request that the author shorten the manuscript.
The manuscript should include the following elements:
Basic information: 
- Author's full name
- Name and address of the author’s affiliated institution, or the author’s home address if not affiliated
- Author's email address
- Title, abstract, and keywords in Croatian and in one of the following languages: English, Italian, or German  
Structure of the Paper     
Authors are advised to follow the standard structure of a scientific paper, which includes: title, abstract (and keywords), introduction, main body (text), conclusion, and references. Each section should be clearly marked and systematically organised. 
Authors have to clearly define the research topic. The research approach should be elaborated, as well as the ways in which the selected sources support the conclusions. Scientific claims must be reasoned and substantiated by appropriate sources. 
Abstract
The abstract must be informative and highlight the main themes, theses, and key results. It should not contain information that is not present in the paper. The recommended length of the abstract is up to 900 characters (including spaces). Along with the abstract, five to seven keywords, or terms that help classify the paper, should be listed. The abstract and keywords must be submitted in Croatian and in one of the above-mentioned foreign languages.
Introduction
The introduction presents the topic, research question, and thesis. It is advisable for the introduction to address the following questions: why the chosen topic is important to investigate; what the paper seeks to demonstrate (i.e., its specific contributions); and how the remainder of the article is structured.

Main Body (Text)
The main body presents and elaborates the topic and develops the argument, stating reasons, quotations, facts, supported arguments, statistical data, and other material that substantiates the main idea or thesis. The main body should elaborate on the content outlined in the introduction. 
The text should be organised into chapters/sections marked with Arabic numerals (e.g. 1.; 1.1.; 1.2.; 2.; 2.1...)
Conclusion
The conclusion is a mandatory part of the article. It formulates the central idea or thesis of the paper. In addition to synthesising the research, data, and results, the conclusion should ideally highlight the significance of the work, as well as open questions and suggestions for further research. Conclusions must align with the results presented in the paper and the indications given in the introduction.
References
The list of references is added at the end of the paper. Only sources cited and consulted in the text should be included.

Scientific Paper Formatting 
Font: Times New Roman 
Font size: 12 (main text); 10 (abstracts and footnotes) 
Line spacing: 1.5 in the main text; single in footnotes 
Title of the paper: UPPER CASE, bold 
Subtitle of the paper: UPPER CASE, regular
Headings and subheadings within the text should appear in a separate line and be formatted as follows: 
Introduction and Conclusion: bold, without numbering 
Main headings: 1. bold 
Subheadings: 1.1. italic, not bold 
Sub-subheadings: 1.1.1. regular

Guidelines for Writing Notes 
Guidelines for indicating references (common examples) 
When adding references, authors should adhere to the Modified Chicago citation style requirements (The Chicago Manual of Style) (author, year, page number). 
References are inserted in the text in parentheses: author's surname, year, page number. The page number is included whether paraphrasing or quoting. If a quotation exceeds five lines, it should be separated as a standalone paragraph, indented 1 cm from the left, with quotation marks at the beginning and end of the citation. 
If multiple works by the same author from the same year are cited, the year is added in the text with an additional letter “a” or “b” (e.g. Horvat 2019a, 46), while in the reference list, the letter is added after the year in alphabetical order.  
If a work has multiple editions, the edition number is written as a superscript before the year in the references. 
If multiple places of publication are listed for a publisher, only the first is cited. 
If multiple publishers from different locations are listed, all are cited. 
For “classical” authors, there should be a reference to the book number within the work, section/number within the book, and line within that section. 
A full list of references is given at the end of the paper, in alphabetical order by the authors' surnames. Only works cited in the text should be included in the reference list.

A. BOOK 
Single author
In-text: (Lujić 2006, 77) 
In the Reference list: Lujić, Božo. 2006. Kratki uvod u novozavjetnu poruku. Zagreb: Kršćanska sadašnjost. 

In-text: (Plato 2001, 381b) 
In the Reference list: Plato. 42001. Država. Translation: Martin Kuzmić. Introduction and editing: Jure Zovko. Zagreb: Naklada Jurčić.

Two authors
In-text: (Garmaz i Kraml 2010, 29) 
In the Reference list: Garmaz, Jadranka i Martina Kraml. 2010. Živjeti od euharistije. Elementi euharistijske kateheze. Zagreb: Glas Koncila.

Three or more authors
In-text: (Matijević et al. 2016, 55)
In the Reference list: Matijević, Milan, Vesna Bilić, and Siniša Opić. 2016. Opća pedagogija za učitelje i nastavnike. Zagreb: Školska knjiga.

Work by an author edited by another person 
In-text: (Bajsić 1998, 63) 
In the Reference list: Bajsić, Vjekoslav. 1998. Granična pitanja religije i znanosti. Studije i članci. Edited by Stjepan Kušar. Zagreb: Kršćanska sadašnjost.

Organisation as the author 
In-text: (Croatian Bishops’ Conference 2008) 
In the Reference list: Croatian Bishops’ Conference. 2008. Direktorij za pastoral sakramenata u župnoj zajednici. Zagreb: Glas Koncila.

Organisation as the author of a work edited by another person 
In-text: (Council for the Laity of the Croatian Bishops’ Conference 2002) 
In the Reference list: Council for the Laity of the Croatian Bishops’ Conference 2002. Mogućnosti organiziranog djelovanja vjernika laika u Hrvatskoj. Zbornik radova. Đuro Hranić (ed.). Zagreb: Kršćanska sadašnjost.

B. JOURNAL PAPER / CONFERENCE PROCEEDINGS, BOOK CHAPTER 
Where applicable, the volume of the corresponding year is listed in the Reference list along with the year of the journal, separated by a slash. 
In the reference list, a DOI may follow the page range that covers the entire journal paper, in the following form: doi.org/10.31192/np.22.2.6
Single author 
In-text: (Tamarut 2014, 247) 
In the Reference list: Tamarut, Anton. 2014. Odnos vjere i razuma u svjetlu čovjekove stvorenosti na sliku Božju. Bogoslovska smotra 84/2: 245-261.

Two authors
In-text: (Tanjić i Murić 2016, 277)
In the Reference list: Tanjić, Željko and Branko Murić. 2016. Načelo sinodalnosti kao paradigma Crkve trećeg tisućljeća. Bogoslovska smotra 86/2: 275-295.

Three or more authors
In-text: (Palac et al. 2024, 128)
In the Reference list: Palac, Nenad, Gina Šparada and Jadranka Garmaz. 2024. Sagorijevanje na poslu i socijalna podrška: istraživanje među vjeroučiteljima Splitske metropolije i Zadarske nadbiskupije. Bogoslovska smotra  94/1: 125-148. https://doi.org/10.53745/bs.94.1.3 (optional)

Chapter in a book / paper in conference proceeding
In-text: (Hohnjec 2018, 250)
In the Reference list: Hohnjec, Nikola. 2018. Apokrifne apokalipse uz Stari zavjet. In: Kljajić, Stipo and Mario Cifrak (ed.), Znat će da prorok bijaše među njima! (Ez 33,33). Zbornik radova u čast prof. dr. sc. Bože Lujića, OFM, povodom 70. godine života, 247-263. Zagreb: Kršćanska sadašnjost.


C. CHURCH MAGISTERIUM DOCUMENTS

When citing documents of the Church's magisterium, chapter numbers rather than page numbers are referenced.

In-text: (Drugi vatikanski koncil LG, 2008, 8) 
In the Reference list: Drugi vatikanski koncil LG. 72008. Lumen gentium. Dogmatska konstitucija o Crkvi (21. XI. 1964.). In: Drugi vatikanski koncil, Dokumenti. Zagreb: Kršćanska sadašnjost.

In-text: (John Paul II CL 1990, 29) 
In the Reference list: John Paul II CL. 1990. Christifideles laici – Vjernici laici. Apostolska pobudnica o pozivu i poslanju laika u Crkvi i u svijetu (30. XII. 1988). Zagreb: Kršćanska sadašnjost.

In-text: (Katekizam Katoličke Crkve 1994, 1323) 
In the Reference list: Katekizam Katoličke Crkve. 1994. Zagreb: Glas Koncila

D. THE BIBLE
In-text: (1 Cor 1:18) – A space must separate the number 1 and the abbreviation Cor. A comma (without a space) separates the chapter number from the verse. 
(1 Cor 1:18–19) – A short en dash (without spaces) is used between consecutive verses within the same chapter. 
(1 Cor 1:18.22–23.25) – When citing multiple verses or verse groups from the same chapter, use a dash between consecutive verses and a full stop between non-consecutive ones, both without spaces. 

In the Reference list:
The Bible. 1968. Translation: Old Testament (excluding the Pentateuch and Psalms): based on the manuscript of Antun Sović; Pentateuch: Silvije Grubišić; Psalms: Filibert Gas; New Testament: Ljudevit Rupčić. Chief Editors: Jure Kaštelan and Bonaventura Duda. Editors: Josip Tabak and Jerko Fućak. Zagreb: Stvarnost.

The Bible. 52019. Translation: Old Testament (excluding the Pentateuch and Psalms): based on the manuscript of Antun Sović; Pentateuch: Silvije Grubišić; Psalms: Filibert Gas; New Testament: Bonaventura Duda and Jerko Fućak. Chief Editors: Jure Kaštelan and Bonaventura Duda. Editors: Josip Tabak and Jerko Fućak. Zagreb: Kršćanska sadašnjost.

Jeruzalemska Biblija. Stari i Novi zavjet s uvodima i bilješkama iz „La Bible de Jérusalem“. 2004. Translation: Old Testament (excluding the Pentateuch and Psalms): based on the manuscript of Antun Sović; Pentateuch: Silvije Grubišić; Psalms: Filibert Gas; New Testament: Bonaventura Duda and Jerko Fućak. Edited by: Adalbert Rebić, Jerko Fućak and Bonaventura Duda. Zagreb: Kršćanska sadašnjost.

E. LEXICONS AND DICTIONARIES

In-text: (Nanni 1997, 433)
In the Reference list: Nanni, Carlo. 1997. Formazione. In: José Manuel Prellezzo et al. (ed, Dizionario di scienze dell'educazione, 432-435. Leumann (Torino): Elle Di Ci and Torino: S.E.I.

F. NEWSPAPER ARTICLES

In-text: (Benedict XVI 2005) 
In the Reference list: Benedict XVI. 2005. Discorso ai presuli della Conferenza episcopale tedesca. In: L'Osservatore Romano, 24. VIII. 2005., 5.

G. DIGITAL DOCUMENTS AND MATERIALS

The date of publication (following the title) and the access date (at the end) should be included in parentheses.

In-text: (Dikasterij za nauk vjere 2024, 28) 
In the Reference list: Dikasterij za nauk vjere 2024. “Kraljica Mira”. Nota o duhovnom iskustvu vezanom za Međugorje (19. IX. 2024.). in: https://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_ddf_doc_20 240919_nota-esperienza-medjugorje_hr.html (accessed 20 September  2024).

Texts without bylines 
In-text: (Glas Koncila 2024) 
In the Reference list: Glas Koncila. 2024. Promotor apologetike u Hrvata. 26 August 1872 birth of Fran Barac (25. VIII. 2024.). In: https://www.glas-koncila.hr/promotorapologetike-u-hrvata-26-kolovoza-1872-roden-fran-barac/ (accessed 15 September 2024).


E-books 
Where page numbers are not available, cite chapter number, title, or another locator. 

In-text: (Kovač 2023, 12) 
In the Reference list: Kovač, Tomislav. 2023. O međureligijskom dijalogu iz ktoličke perspektive: uvid u osnovne pojmove i naučavanje Crkve. Zagreb: Katolički bogosovni fakultet Sveučilišta u Zagrebu. (ePub)


Vlaška ulica 38, p.p. 5; HR-10000 ZAGREB • Tel. +385 1 2117 624 •
e-mail: rio@kbf.unizg.hr • www.kbf.unizg.hr • OIB: 48987767944 • IBAN: HR7323600001101358687
image1.jpg
Katolicki bogoslovni fakultet - SveuciliSte u Zagrebu
Catholic Faculty of Theology - University of Zagreb

| eligija i obrazovanje I@ Religion and Education

Casopis za teolosko-religijska i pedagoska istrazivanja Journal for Theological-Religious and Pedagogical Research





